
CITY OF YELLOWKNIFE

Job Description
April, 2013

POSITION TITLE:  Solid Waste Facility Attendant I                     POSITION NO.#902-114U/139U/149U


/151U/155U
DEPARTMENT: Public Works & Engineering                                  DIVISION: Solid Waste Management
LOCATION:        Solid Waste Facility
SUPERVISOR'S TITLE: Supervisor,


Solid Waste Facility
__________________________________________________________________________________                                                                                                                                                        
SUMMARY OF THIS POSITION
Under the direct supervision of the Supervisor, Solid Waste Facility, and the general supervision of the Assistant Superintendent, Solid Waste Facility, the incumbent carries out the acceptance, processing and proper placement of refuse and recyclables, operates equipment and performs duties related to the City's solid waste management program. This position involves working weekends and being on standby when required.  The incumbent has the capacity to advance to a Solid Waste Facility Attendant II upon meeting specific requirements (see Attendant II job description). 
OUTLINE OF DUTIES
· Carries out the acceptance, processing and proper placement of refuse and recyclable materials at the City's landfill site by:

-
operating equipment, which may include skid steer, loader, excavator, roll-off truck, tandem truck with air brakes, and weigh scales,  through adhering to safe operation procedures, manipulating equipment to effective use in high traffic areas and conducting preventative maintenance and inspections;

-
receiving and arranging transportation of dangerous goods according to prescribed procedures;

-
controlling the flow of traffic;

- 
operating weigh scales and collecting tipping fees, using a computerized system;

-
receiving and processing all recycling materials for shipping;

-
inspecting loads that come onto the site for hazardous and other wastes that are not accepted;


-
ensuring the safety of the public by assessing and recognizing hazards;


-
enforcing the Solid Waste By-law. 


-
being part of the wildlife management plan which includes the destruction of wildlife; 


-
dealing with the public on a regular basis in a professional manner;


-
ensuring materials received are properly sorted and placed by customers in the designated areas.                                                                                                           
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Outline of Duties Continued …
· Cleans and maintains all areas of the facility, landfill site and recycling stations including:

- 
ensuring recycling bins are emptied on a regular basis;

- 
keeping the area around the recycling bins clean and orderly;

- 
watching for hazardous waste in salvage and recycling areas;

- 
handling hazardous waste in appropriate manner when required;

- 
maintaining the site, including cleaning-up windblown litter around the Solid Waste Facility;

-
maintaining and cleaning-up the salvage area, including removing any recyclable materials and placing them in their designated areas.

· Performs minor maintenance and repairs on City equipment as required. 

· Carries out prescribed environmental management practices.

· Performs other related duties as required.

SPECIFICATIONS

SKILLS AND KNOWLEDGE
Basic Knowledge
The work requires the incumbent to clearly follow both oral and written instructions.  The incumbent must be able to operate equipment and use hand tools safely and correctly, including the knowledge and skills on how to operate and manipulate equipment inside the facility as well as on rough terrain outdoors.  Must also be able to properly complete written reports such as work orders, daily/weekly equipment inspections, incident reports and any other forms as required. 
Comprehension and Judgment
The work is performed according to specific instructions.  Judgment and a concentrated effort must be exercised when operating equipment, directing the flow of materials and in ensuring the safe handling of refuse and hazardous waste.

Specific Vocational Training
The position requires previous experience working in a solid waste management facility or equivalent. A Class 3 drivers’ License with air brake endorsement is required and experience in using equipment such as a loader, tandem truck, and skid steer is required.  Fire Arms Possession and Acquisition License may be required. Incumbent is required to acquire a certificate in Transportation of Dangerous Goods and any other related training that is required by the City. 
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________________________________________________________________________________
EFFORT
Mental
Concentrated attention to safety issues around handling hazardous waste materials is essential.  The incumbent must be able to deal with the public in a polite and respectable manner and give clear, concise directions to users.    The position requires a high level of initiative and a positive attitude while carrying out daily tasks.
Physical
The job requires the incumbent to be in good physical condition as some heavy lifting is involved.  There is a requirement to stay alert while operating the equipment particularly as the landfill site can be busy with members of the public present.    Immunizations are required.

RESPONSIBILITY

Resources
The incumbent is responsible for the safe and proper operation and maintenance of the equipment as well as the sorting, handling and packaging of recycled materials.

Safety of Others
There is a possibility of injury to the incumbent and/or injury to others should proper care not be exercised to ensure safety.  Incumbent may be required to be part of the support resources for the Fire Division in the event of a fire in the landfill area.  

WORKING CONDITIONS

Environment
The work is performed both inside and outside.  There is exposure to severe weather conditions in winter months.  There is also exposure to dust, noise, mud, water, smoke, bacteria, household and industrial waste and bio-medical waste.

Hazards
There is a possibility of cuts, bruises, straining, disease and/or severe injury if safe work practices and safety policies are not followed.       
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________________________________________________________________________________
I have read and understand this job description.  The Human Resources Division has informed me that it is a general description of the duties and responsibilities and qualifications required for my position, which forms the basis for my classification level and against which my performance will be evaluated.

                                                                                                                                                                ______


Employee's Signature                                                                                Date
       

                                                                                                                                                                ______


Department Head’s Authorization                                                           Date                          

______________________________________                                     _________________________    
Human Resources’ Authorization                                                              Date                         

                                                                          ____                                                                                 _____


City Administrator’s Authorization                                                            Date
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